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Recycling Policy
[bookmark: _Toc130816646][bookmark: _Toc130817605]Introduction
Recycling is defined as the process of taking materials that are due to be thrown away and converting them in reusable materials. 
Recycling helps to reduce the need for landfill and more costly forms of disposal. Recycling also reduces the need for extracting (mining, quarrying and logging), refining and processing raw materials all of which create substantial air and water pollution. This helps to save energy, reducing greenhouse gas emissions and helps to tackle climate change (source Recycle Now).
Since 2015 UK waste regulations have required business to separate recyclable materials from other waste, in an amendment to the Waste Framework Directive. 

[bookmark: _Toc130816647][bookmark: _Toc130817606]Policy Statement
As a responsible employer MOSL is committed to establishing itself as a sustainable business.
Increasing our recycling and reducing the amount of waste sent to landfill is one of MOSL’s 12 commitments to creating a fairer, greener planet. 
This policy and guidance document sets out MOSL’s responsibilities in this area and encourages colleagues to make informed decisions to reduce and reuse resources where possible at work and at home.   

[bookmark: _Toc130816648]Our commitment as a responsible business:

We are committed to:

Providing suitable equipment to enable colleagues to reduce waste and recycle in the office
Providing clear procedures and signage that enable our visitors and colleagues to follow the policy
Making informed decisions about office procurement that consider environmental impact
[bookmark: _Int_etVqc2F1]Ensuring that recycling and waste reduction is a priority when a resource (e.g. laptop, phone, office furniture) has come to the end of its MOSL life
Requesting information from suppliers and organisations to establish their commitment to improving sustainability.
Supporting the Green Team’s Action Plan to identify opportunities to reduce waste and increase recycling in the office
Promoting recycling and waste reduction on our internal and external communication channels
Supporting the aims of this policy, and the wider Sustainability Plan, via the Green Team and SLT sponsor
Monitoring the impact of this policy with the support of the Green Team

[bookmark: _Toc130816649]Our commitment to our colleagues:

We are committed to:

· Creating an environment where it is simple to recycle and keeps waste to a minimum
· Providing information to support colleagues to recycle at home as well as in the office (via dedicated MyMO Sustainability page)

[bookmark: _Toc130816650]Our commitment to working in partnership:

  We are committed to:

Working in partnership with The White Building facilities team management and our White Building neighbours to increase our recycling and reduce our waste. 
We will seek opportunities through the Green Team to work with organisations e.g. Recycle Now to further develop our approach to recycling and waste reduction and share learning with colleagues. 

[bookmark: _Toc130816651][bookmark: _Toc130817607]Recycling in the MOSL Office
Recycling Bins
MOSL provides two recycling bins (4th floor and 5th floor kitchens) with the relevant signage to highlight what should be recycled by all colleagues.
Electrical equipment 
Resources that have reached the end of their working life (laptops/phones) will be offered to colleagues to purchase or will be donated to Jamie’s Computers, a local Southampton based charity.
MOSL Bookshelf 
Colleagues can now exchange books for free via the MOSL Bookshelf. If you don’t have a book to exchange you are still welcome to take one.
Office Furniture	
Where an item of office furniture is no longer needed or has come to the end of its working life, every effort will be made to avoid sending it to landfill. This could include selling or donating the item to a charitable organisation or selling or offering to colleagues.
[bookmark: _Toc130816652]

[bookmark: _Toc130817608]What is your role in office recycling?
We ask all colleagues to:
Think about whether you need to use a resource in the first place. If you do, use it wisely, for example, printing double sided or using second-hand items in the stationery cupboard. 
Before throwing something away consider whether another person, department or organisation could use it.   
Recycle as much as possible using the containers provided. 
Only put the correct items in the recycling bins as, if contaminated, the items cannot be processed for recycling. (Please note work documents should be put through the office shredder and not added to the recycling bin).

The picture below outlines what it is possible to currently recycle in the office:

[image: Graphical user interface

Description automatically generated]
[bookmark: _Toc130816653]
[bookmark: _Toc130817609]What can colleagues do at home to recycle more? 
Resources are available on the Green Team’s MyMO page to support you recycling, but you can also find further information on the Recycle Now webpage:

https://www.recyclenow.com/how-to-recycle/how-to-recycle-at-home#Steps-to-start-recycling

[bookmark: _Toc130816654]
[bookmark: _Toc130817610]Summary
We can all make a real difference in keeping waste to a minimum, reusing materials where possible and ensuring we recycle as much as we can, both at home and in the office.
If you have an idea for the MOSL office or the White Building, please contact one of the Green Team [add in link to MyMO Sustainability page with Green Team details] who will be happy to take your idea forward for consideration.
[bookmark: _Toc130816655][bookmark: _Toc130817611]Links to other policies/key documents:
Sustainability Plan 

[bookmark: _Toc130816656][bookmark: _Toc130817612]Date of Next Review:
The policy will be reviewed annually. 
Date of next review March 2024. 
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